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One of the standout features of Copilot is its impressive ability to generate natural language text based on your input. With Copilot, you can draft documents, emails, blog posts, and more with the help of a smart writing assistant that suggests relevant and coherent content. But how do you make sure that the suggestions you receive are accurate, appropriate, and aligned with your goals?
That's where drafting and coaching with Copilot comes in. In this training document, you will learn how to use Copilot's feedback mechanisms to improve the quality and diversity of the generated text, as well as how to coach Copilot to learn from your preferences and style.
To begin, start as you normally would. For me personally, I like to brain dump and then organize and structure. For others, it might involve staring at the keyboard, hoping a magical typing fairy will swoop in and craft that perfect email. Regardless of your approach, now is the perfect time to harness AI's power to work smarter, not harder.
Let’s dive into how Copilot can transform your writing process. 
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· Not the result we wanted, so we added in the following command (as seen in the next screenshot)
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· Not correct so we disliked the response and submitted feedback to improve the model’s performance. 
· This is a VERY important part of the process as our feedback trains future models.
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· Submitted the feedback and then clicked Retry.
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· Not a specific enough response, so additional instructions for clarification were added.
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“I would like to invite the leadership team to a meeting where we will be introducing Microsoft CoPilot, a new AI-powered tool that can help you create and edit documents, presentations, emails, and more. Lance Whisenant, one of our senior IT specialists, will be leading the session and showing you how CoPilot works and how it can enhance our productivity and creativity. I have scheduled two meetings to accommodate everyone's schedule, so please pick the one that works best for you. The meeting will consist of a 30-minute presentation, with time afterwards for questions and additional demos. After the session, we will provide the CoPilot license to those who attended virtually or in person and expressed interest in the new AI features. I believe that this will be a valuable experience for everyone involved and I am looking forward to seeing you there. Thank you for considering this invitation.”	Comment by Whisenant, Michael L.: Really the only “incorrect” statement...
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· https://www.microsoft.com/en-us/videoplayer-nocookie/embed/RW1jYGk?pid=ocpVideo1&maskLevel=20&market=en-us
· To take full advantage of this feature, it is important to ensure that your emails meet a minimum length requirement of at least 100 characters. 	Comment by Whisenant, Michael L.: Coaching by Copilot WILL NOT function without this limit.
· This requirement helps ensure that the content of your emails is detailed and substantial, allowing Copilot to provide more accurate and useful feedback.
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The End
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Submit feedback to Microsoft

What went wrong?

It created times and mentioned about coding. Microsoft copilot is an assistant to the
Office applications and not for programming. | referred to Lance as an expert, and
that was never mentioned.

Signed in 2 artupchurch @terkanacollegs du. Leam more about how this daa i used and your ights. By pressing
Submit, your feedback ill b used  improve Microsoftproduct and senice. Privae statemnt.
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1 would like to invite the leadership team to attend a meeting where we will be exploring the potential of Microsoft CoPilot, a new Al-powered tool that can help you write code faster and smarter. Lance Whisenant, one of our senior
developers, will be leading the session and showing you how CoPilot works and how it can benefit our projects. | have scheduled two meetings to accommodate everyone's schedule, so please pick the one that works best for you.
The meeting will consist of a 30-minute presentation, with time afterwards for questions and additional demos. After the session, we will enable the CoPilot license to those who attended virtually or in person and expressed interest in
the new Al capabilities. I believe that this will be a valuable experience for everyone involved and | am looking forward to seeing you there. Thank you for considering this invitation.

> We are using copilot that integrates into Microsoft Teams, Outlook, Word, PowerPoint, and other various products. We are not using it to code, and Lance is not a developer ->
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| would like to invite the leadership team to a meeting where we will be introducing Microsoft CoPilot, a new Al-powered tool that can help you create and edit documents, presentations, emails, and more. Lance Whisenant, one of
our senior IT specialists, will be leading the session and showing you how CoPilot works and how it can enhance our productivity and creativity. | have scheduled two meetings to accommodate everyone's schedule, so please pick the
one that works best for you. The meeting will consist of a 30-minute presentation, with time afterwards for questions and additional demos. After the session, we will provide the CoPilot license to those who attended virtually or in
person and expressed interest in the new Al features. | believe that this will be a valuable experience for everyone involved and | am looking forward to seeing you there. Thank you for considering this invitation.

X Anything you'd like to change?
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Tone Express enthusiasm clearly

EFES T G ‘The email introduces a useful feature effectively, but the tone appears slightly formal and detached. A more enthusiastic and personal tone

could enhance the impact.

Reader Sentiment
Encourage positive engagement Suggestions
Clarity  Start with “I'm thrilled to share” instead of “I am writing to inform you" to immediately convey excitement about the feature.
Maintain focus and brevity * Use exclamation marks appropriately to express enthusiasm, for example, “Copilot offers real-time feedback and coaching for better
email
* Indlude a personal touch, like "I've found this feature incredibly helpful and think you will too!” to make the message more
relatable and engaging
&y Algenerated content may be incorrect O Regenerate

Tam writing to inform you about an exciting feature provided by Copilot that offers real-time feedback and coaching for better, more well-crafied emails. This feature helps
improve the quality of your emails by providing suggestions and recommendations on various aspects such as tone, clarity, and reader sentiment.

To take full advantage of this feature, it is important to ensure that your emails meet a minimum length requirement of at least 100 characters. This requirement helps ensure that
the content of your emails is detailed and substantial, allowing Copilot to provide more accurate and useful feedback.

By following this guideline and taking advantage of the coaching provided by Copilot, you can improve the effectiveness of your emails and communicate your intended message
‘more clearly and professionally. So, be sure to keep this in mind when composing your emails to benefit from the advanced suggestions and recommendations provided by

Copilot.
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Encourage positive engagement
The email does a good job of explaining the benefits of the feature but could do more to make the reader feel involved and excited.

Suggestions

* Aska question like "Have you ever wanted to improve your emai
experiences.

* Add a call-to-action, such as "Try this feature today and see the difference!” to encourage immediate use and involvement.

* Personalize the message by addressing the reader directly with "you" to create a connection and make them feel the message is
tailored for them.

7" to engage the reader and make them think about their own
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Maintain focus and brevity

‘The email provides detailed information about the feature, yet it could be more concise and focused to enhance clarity and retain the
reader's attention.

Suggestions

* Condense the explanation by saying "Copilot's real-time feedback ensures your emails are clear and professional” instead of the
longer original version.

* Remove extraneous details, like the quote and contact information, unless they're directly relevant to the email's main message.

* Clarify the call-to-action by saying "Let's discuss how Copilot can meet your LTEC needs" to directly link the feature to the reader's
potential requirements.
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What did you

Excellent coaching]

Signed i 25 michasLwhisenant @texarkanscollege sdu. Learn mors about how this datas sed and your ights By
Submit, your feedback will b used to improve Micrsoft roducts and senice. Privac statement
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X

1 would like to invite the leadership team to a meeting using Microsoft CoPilot. I will schedule two meetings and just need them to pick one. The meeting should consist of around 30 minutes for the presentation with time after for

questions and additional demos.
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1 would like to invite the leadership team to attend a meeting where we will be using Microsoft CoPilot. | have scheduled two meetings to accommodate everyone's schedule, so please pick the one that works best for you. The
meeting will consist of a 30-minute presentation, with time afterwards for questions and additional demos. I believe that this will be a valuable experience for everyone involved and I am looking forward to seeing you there. Thank
you for considering this invitation.

= |Anything you'd like to change?

Vv Keepit TiJ Discard O Retry
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1 would like to invite the leadership team to attend a meeting where we will be using Microsoft CoPilot. | have scheduled two meetings to accommodate everyone's schedule, so please pick the one that works best for you. The
meeting will consist of a 30-minute presentation, with time afterwards for questions and additional demos. I believe that this will be a valuable experience for everyone involved and I am looking forward to seeing you there. Thank
you for considering this invitation.

= Iforgot to mention that Lance Whisenant will be leading the session, and after the session we will enable the copilot license to those that attended virtually or in person and expressed| desire for the new Al capabilities >

Vv Keepit 10/ Discard O Retry
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1 would like to invite the leadership team to a meeting where we will learn about Microsoft CoPilot, a new Al tool that can help us write better code faster. Lance Whisenant, a Microsoft expert, will be leading the session and showing
us how to use CoPilot effectively. The meeting will last for 30 minutes, with some time for questions and demos afterwards. You can choose between two options for attending the meeting: Tuesday at 10 a.m. or Thursday at 2 p.m.

Please reply to this email with your preferred option as soon as possible. | think this will be a great opportunity for us to enhance our skills and productivity. | hope to see you all there. Thank you for your interest and participation.

X Anything you'd like to change?
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